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Vendor Web Process
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Enter Milliken 
SAP Vendor 
Number
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• Insert LTVD from Subject Line of Email, 
• Multiple can be entered if necessary

• Enter Year of Request
• Progress should be 00 to 05
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Choose LTVD Line then hit enter
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Input the following:
1. Tariff code - Enter manually
2. Preference Criteria - Enter manually or choose using dropdown

• A, B, C, Does not Qualify
3. Qualification method - Enter manually or choose using the dropdown

• Net Cost, Transaction Value, Tariff Shift, De Minimis, Other, Not Applicable
4. Preferential country of origin - Enter manually or choose using F4 help
5. Click on next step 

***Next slides shows other options for auto populating, uploading and pasting the data***

Option 1: Enter Manually 
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This option can be used if you have multiple materials with the exact same information. 

Once you enter the information manually for the first material, you can click the COPY DATA 
button and the same information will auto populate for the remaining materials. 

Option 2: Auto Populate 



©2013 Milliken & Company

Vendor Web Process-Upload

10

Upload Steps:
1-Export to Excel
2-Fill in fields in yellow
3-Save as a Text File
4-Open saved text file and save as TSV File
5-Upload File to Web

Step 1

Step 2

Step 3

Option 3: Uploading via Excel
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Upload Steps:
1-Export to Excel
2-Fill in fields in yellow
3-Save as a Text File
4-Open saved text file and save as TSV 
File
5-Upload File to Web

Step 4

Step 5
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Vendor Web Process-Paste

• Options are to paste each column individually or create an excel file 
with blank columns and paste all at the same time
 Pasting is only an option for the page you view and will not paste 

onto the second page.  

12

Option 4:  Copying and Pasting Information 
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Scroll down to find the empty  fields that would need to be filled.
1. Exporter information - Enter the exporter details
2. Producer information - Check the box if the producer information is the 

same as the exporter's; if not enter manually.
3. Importer information - Enter Importer’s name
4. Certifier information - Check the box if the detail is same as Exporter or 

Producer and fill in the remaining unique fields 
5. Click send
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Choose entered 
LTVD’s to pull up 
PDF 

• Upload function can be used to attach any word or pdf non system generated trade document. 

• If you have historically provided a Manufacturers Affidavit and/or Berry Certificate for your materials, 
continue to provide these documents via the upload function. 
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